




















Organization    ¡ÒÃ¨Ñ´ÃÐºº (ÊÔ่§¢Í§ ÃÐºº§Ò¹)
ÇÑµ¶Ø»ÃÐÊ§¤�      Å´¤ÇÒÁÊÙÞà»Å‹Ò
µÑÇªÕ้ÇÑ´            ¨Ó¹Ç¹ÊÔ่§¢Í§ËÃ×ÍÃÐºº§Ò¹·Õ่ÊÙÞà»Å‹Ò ËÃ×Í«้Ó«ŒÍ¹ ¶Ù¡¡Ó¨Ñ´ÍÍ¡        

Ê1 ÊÐÊÒ§

Organizat
ion

ÊÓÃÇ¨ÊÔ่§¢Í§ áÅÐ ÃÐºº§Ò¹ ¢Í§äÁ‹¨Óà»š¹áµ‹ãªŒä´Œ    - ¢ÒÂ
¢Í§äÁ‹¨Óà»š¹áµ‹ãªŒäÁ‹ä´Œ  -·Ô้§

¢Í§¨Óà»š¹áµ‹äÁ‹ÁÕ     - ¨Ñ´ËÒ
à¾×่ÍãËŒà¡Ô´¤ÇÒÁ¾Í´Õ ËÃ×Í ¾Íà¾ÕÂ§

áÂ¡áÂÐÊÔ่§¢Í§ áÅÐ ÃÐºº§Ò¹
-ÊÔ่§·Õ่¨Óà»š¹
-ÊÔ่§·Õ่äÁ‹¨Óà»š¹ (ãªŒä´Œ ãªŒäÁ‹ä´Œ)

2. áÂ¡ 4. à¾Ô่ÁÊ‹Ç¹¢Ò´

3. ¢¨Ñ´Ê‹Ç¹à¡Ô¹

Copyright by Anuwat Silareungampai

5Ê ·Õ่ÁÍ§àË็¹

5Ê ·Õ่ÁÍ§àäÁ‹àË็¹

1.ÊÓÃÇ¨



 

Neatness           ¤ÇÒÁà»š¹ÃÐàºÕÂºàÃÕÂºÃŒÍÂ
ÇÑµ¶Ø»ÃÐÊ§¤�         à¾Ô่Á»ÃÐÊÔ·¸ÔÀÒ¾ (¤ÇÒÁàÃ็Ç)
µÑÇªÕ้ÇÑ´               30 ÇÔ¹Ò·Õ     

Ê2 ÊÐ´Ç¡

Neatn
ess

¨Ñ´·Ó»‡ÒÂª×่ÍµÒÁÃÐºº·Õ่ä´ŒÇÒ§äÇŒ

¨Ñ´ÇÒ§ â´Â¡ÓË¹´ãËŒÊÔ่§·Õ่ãªŒº‹ÍÂãËŒÍÂÙ‹ã¡ÅŒÁ×Í
áÅÐä¡ÅÁ×ÍÍÍ¡ä»µÒÁ¤ÇÒÁ¶Õ่¡ÒÃãªŒ§Ò¹

¡ÓË¹´·Õ่ÇÒ§ÊÔ่§¢Í§ãËŒªÑ´à¨¹
ËŒÒÁ»Ð»¹¡Ñ¹

1.·Óá¼¹¼Ñ§

2. ¡ÓË¹´·Õ่ÇÒ§ 4. ¨Ñ´ÇÒ§µÒÁá¼¹¼Ñ§

3. ·Ó»‡ÒÂª×่Í
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¡ÓË¹´ª×่Í·Õ่ÍÂÙ‹ãËŒá¹‹¹Í¹ãËŒ¡ÑºÊÔ่§¢Í§
·Õ่ÁÕÍÂÙ‹ã¹¾×้¹·Õ่·Ñ้§ËÁ´ ÃÇÁ¶Ö§¤ÇÒÁàª×่ÍÁâÂ§
ä»ÂÑ§ÊÔ่§¢Í§·Õ่ÁÕË¹‹ÇÂàÅ็¡·Õ่ÊØ´

30 ÇÔ¹Ò·Õ 



 

Cleaning            ¤ÇÒÁÊÐÍÒ´
ÇÑµ¶Ø»ÃÐÊ§¤�         µÃÇ¨ÊÍºÊÔ่§¼Ô´»¡µÔ
µÑÇªÕ้ÇÑ´               ¨Ó¹Ç¹ÊÔ่§¼Ô´»¡µÔ·Õ่µÃÇ¨¾º     

Ê3 Ê
ÐÍÒ´ 

Clean
ing

¡ÓË¹´á¼¹¡ÒÃ·Ó¤ÇÒÁÊÐÍÒ´ 
¢³Ð·Ó§Ò¹ ÃÒÂ¡Ð ÃÒÂÇÑ¹ ÃÒÂà´×Í¹ ÃÒÂ»‚

¢³Ð·Ó¤ÇÒÁÊÐÍÒ´¨ÐµŒÍ§µÃÇ¨ÊÍº
¤ÇÒÁ¼Ô´»¡µÔ ËÒ¡¾ºãËŒµÔ´»‡ÒÂáÅÐ´Óà¹Ô¹¡ÒÃ
á¡Œä¢ËÃ×Íá¨Œ§¼ÙŒà¡Õ่ÂÇ¢ŒÍ§

ÈÖ¡ÉÒÇÔ¸Õ¡ÒÃ·Ó¤ÇÒÁÊÐÍÒ´ 
ÃÐ´Ñº¤ÇÒÁÊÐÍÒ´¢Í§¾×้¹·Õ่ à¤Ã×่Í§¨Ñ¡Ã
ÍØ»¡Ã³�à¾×่ÍäÁ‹ãËŒà¡Ô´¤ÇÒÁàÊÕÂËÒÂ

1.¡ÓË¹´¼ÙŒÑÃÑº¼Ô´ªÍº

2. ÈÖ¡ÉÒÃÒÂÅÐàÍÕÂ¡¡ÒÃ·Ó¤ÇÒÁÊÐÍÒ´ 4. µÃÇ¨ÊÍºÊÔ่§¼Ô´»¡µÔ

3. ¡ÓË¹´á¼¹¡ÒÃ·Ó¤ÇÒÁÊÐÍÒ´
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¡ÓË¹´¼ÙŒÃÑº¼Ô´ªÍº¾×้¹·Õ่µÒÁ·Õ่ä´ŒÍÍ¡áºº
¼Ñ§äÇŒ ÃÇÁ¶Ö§à¤Ã×่Í§¨Ñ¡ÃÍØ»¡Ã³�

µÃÇ¨
ÊÍºà¾×่ÍËÒ

ÊÔ่§¼Ô´»¡µÔ 

»‡Í§¡Ñ¹äÁ‹ãËŒ

à¡Ô´¤ÇÒÁààÊÕÂËÒÂ



 

Standardization  ¡ÒÃÊÃŒÒ§ÁÒµÃ°Ò¹
ÇÑµ¶Ø»ÃÐÊ§¤�         Å´¤ÇÒÁ¼Ñ¹á»Ã
µÑÇªÕ้ÇÑ´               ¾¹Ñ¡§Ò¹ã¹Ë¹‹ÇÂ§Ò¹à´ÕÂÇ¡Ñ¹·Óá·¹¡Ñ¹ä´Œ    

Ê4 ÊÃŒÒ§Á
ÒµÃ°Ò¹

Standardiz
ation

ing

ÊÑ§à¡µØ¡ÒÃ³� ¡ÒÃ»®ÔºÑµÔµÒÁÁÒµÃ°Ò¹
¢Í§¾¹Ñ¡§Ò¹

ËÒ¡¾ºÁÒµÃ°Ò¹äÁ‹ä´Œ¶Ù¡¹Óä»ãªŒ µŒÍ§»ÃÑº»ÃØ§
ÁÒµÃ°Ò¹ãËŒãªŒ§‹ÒÂ¢Ö้¹ áÅÐÊÃŒÒ§¤ÇÒÁà¢ŒÒã¨¡Ñº
¾¹Ñ¡§Ò¹¶Ö§»ÃÐâÂª¹�·Õ่ä´ŒÃÑº

¨Ñ´¡ÒÃ½ƒ¡ÍºÃÁãËŒ¾¹Ñ¡§Ò¹ÁÕ¤ÇÒÁÊÒÁÒÃ¶ 
»®ÔºÑµÔµÒÁÁÒµÃ°Ò¹â´ÂÁÕ¡ÒÃ·´ÊÍº 
¤ÇÒÁÊÒÁÒÃ¶¡‹Í¹áÅÐËÅÑ§

1.¡ÓË¹´à»š¹ÅÒÂÅÑ¡É³�ÍÑ¡ÉÃ (Documentation)

2. ½ƒ¡ÍºÃÁ(Training) 4. ¡ÒÃ¨Ù§ã¨ (Motivation)

3. µÔ´µÒÁ»ÃÐàÁÔ¹¼Å (Monitoring)
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¨Ñ´·ÓÁÒµÃ°Ò¹ãËŒÍÂÙ‹ã¹ÃÙ»·Õ่ÊÒÁÒÃ¶Ê×่ÍãËŒà¢ŒÒã¨µÃ§¡Ñ¹
»˜¨¨ØºÑ¹ãªŒÁÑÅµÔÁÕà´ÕÂ ÀÒ¾¶‹ÒÂ ÀÒ¾à¤Å×่Í¹äËÇ
·ÓãËŒãªŒ§‹ÒÂ àÃÕÂ¹ÃÙŒä´ŒàÃ็Ç

5 »ÃÑº»ÃØ§ÁÒµÃ°Ò¹

ãËŒ´Õ¢Ö้¹ Revision



 

Training/Discipline    ÊÃŒÒ§ÇÔ¹ÑÂ
ÇÑµ¶Ø»ÃÐÊ§¤�              ÃÑ¡ÉÒÁÒµÃ°Ò¹áÅÐÃÐºº 5Ê
µÑÇªÕ้ÇÑ´                    ·Ø¡¤¹ ·Ø¡·Õ่ ·Ø¡àÇÅÒ  (ÇÑ²¹¸ÃÃÁÍ§¤�¡Ã)  

Ê5 ÊÃŒÒ§Ç
Ô¹ÑÂ

Tra
ining /Discl

ipine

µŒÍ§ÁÕ¡ÒÃµÃÇ¨µÔ´µÒÁ 4 ÃÐ´Ñº 
µÃÇ¨´ŒÇÂµ¹àÍ§                                    µÃÇ¨´ŒÇÂ¤³Ð¡ÃÃÁ¡ÒÃ
µÃÇ¨´ŒÇÂ¼ÙŒºÃÔËÒÃÃÐ´ÑºÊÙ§                        µÃÇ¨´ŒÇÂÍ§¤�¡ÃÀÒÂ¹Í¡  

1.ÊÃŒÒ§áÃ§¨Ù§ã¨ (Motivation)

2. µÔ´µÒÁ»ÃÐàÁÔ¹¼Å (Monitoring)
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¼ÙŒºÑ§¤ÑººÑÞªÒ·ÓµÑÇà»š¹µÑÇÍÂ‹Ò§·Õ่´Õ (ÀÒÇÐ¼ÙŒ¹Ó)
½ƒ¡ÍºÃÁãËŒ¾¹Ñ¡§Ò¹à¢ŒÒã¨¶Ö§»ÃÐâÂª¹�µ‹Íµ¹àÍ§ áÅÐ»ÃÐâÂª¹�µ‹ÍÍ§¤�¡ÒÃã¹¡ÒÃ·Ó 5 Ê
ãªŒÊÀÒÇÐáÇ´ÅŒÍÁáÅÐ¡ÒÃÇÒ§ÃÐºº§Ò¹·Õ่´Õà¾×่Íà»ÅÕ่Â¹á»Å§¾ÄµÔ¡ÃÃÁ¤¹
ÊÃŒÒ§ºÃÃÂÒ¡ÒÈ·Õ่´Õã¹¡ÒÃ»ÃÑº»ÃØ§§Ò¹ ·Ø¡¤¹

·Ø¡·Õ่

·Ø¡àÇÅÒ





¤Ø³¸ÃÃÁ «×่ÍÊÑµÂ� ¢ÂÑ¹ Í´·¹ áº‹§»˜¹

ÃÍºÃÙŒ ÃÍº¤Íº ÃÐÁÑ´ÃÐÇÑ§

¤Ø³¸ÃÃÁ «×่ÍÊÑµÂ� ¢ÂÑ¹ Í´·¹ áº‹§»˜¹¤Ø³¸ÃÃÁ «×่ÍÊÑµÂ� ¢ÂÑ¹ Í´·¹ áº‹§»˜¹

ÃÍºÃÙŒ ÃÍº¤Íº ÃÐÁÑ´ÃÐÇÑ§

ÁÕÀÙÁÔ¤ØŒÁ¡Ñ¹

¾Í»ÃÐÁÒ³ 
ªÕÇÔµÊÁ´ØÅ »ÃÐà·ÈªÒµÔÁÑ่¹¤§
àÈÃÉ°¡Ô¨ÁÑ่§¤Ñ่§ ÊÑ§¤ÁÂÑ่§Â×¹

àÈÃÉ°¡Ô¨¾Íà¾ÕÂ§

ÁÕàËµØÁÕ¼Å 

























¹âÂºÒÂ õÊ
â¤Ã§¡ÒÃ ÇÑ´ »ÃÐªÒ ÃÑ° ÊÃŒÒ§ÊØ¢  ÊÃŒÒ§ÊÑ»»ÒÂÐ´ŒÇÂÇÔ¶Õ õÊ

ÇÑ´..............................................................................................................................................................
Í§¤�¡Ã.......................................................................................................................................................

1. Ê‹§àÊÃÔÁãËŒÁÕ¡ÒÃ¹ÓàÍÒá¹Ç¤Ô´áÅÐËÅÑ¡¡ÒÃ¢Í§ÃÐºº 5Ê ÁÒ¾Ñ²¹Ò¾×้¹·Õ่µ‹Ò§æ ÀÒÂã¹ÇÑ´ ãËŒà»š¹Ê¶Ò¹·Õ่ÊÑ»»ÒÂÐ
2. à»�´âÍ¡ÒÊãËŒÍ§¤�¡Ã·Õ่ÁÕ¤ÇÒÁÊ¹ã¨à¢ŒÒÁÒãËŒ¡ÒÃÊ¹ÑºÊ¹Ø¹´Óà¹Ô¹¡ÒÃµÒÁÃÐºº 5Ê
3. Ã‹ÇÁÁ×Í¡ÑºªØÁª¹ã¹¡ÒÃ¾Ñ²¹ÒÇÑ´ãËŒà»š¹ÇÑ´µÑÇÍÂ‹Ò§ â´ÂãªŒá¹Ç¤Ô´áÅÐËÅÑ¡¡ÒÃ¢Í§ÃÐºº 5Ê
4.  Ê‹§àÊÃÔÁãËŒà¡Ô´ÇÔ¹ÑÂã¹ÊÑ§¤Á¼‹Ò¹á¹Ç¤Ô´áÅÐËÅÑ¡¡ÒÃ¢Í§ÃÐºº 5Ê â´Â·Ó 5Ê ·Ø¡¤¹ ·Ø¡·Õ่ áÅÐ ·Ø¡àÇÅÒ

Å§ª×่Í.................................................................
µÓáË¹‹§..............................................................
ÇÑ¹·Õ่...................................................................

Å§ª×่Í.................................................................
µÓáË¹‹§..............................................................
ÇÑ¹·Õ่...................................................................































































Watsangsook @happytemple


